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Devon County Scout Council Volunteers’ Operational Expenses

It is accepted as a principle that cost should not be a deterrent to the effective execution of a volunteer appointment
and that nobody should be debarred from accepting a role due to financial constraint.

Substantial claims will be reimbursed subject to maximum entitlements outlined below. All requests must be signed
by the volunteer and by the Budget Manager.

It is the responsibility of the volunteer to ensure that they use the most cost-effective method of delivering their
responsibilities.

The following will be reimbursed. Receipts should be provided where possible and are essential when expenditure is
over £30 for a single item:

1. Uniform: For Lead Volunteers and County Leadership Team requiring a Scout uniform to perform the
responsibilities of their job on appointment, one item each of smart shirt or blouse, activity or smart trousers or
skirt, scarf, belt, hoodie or soft-shell jacket. Formal unform items to be ordered from Scout Shops Ltd or local
Scout Shops. Activity wear, Devon Scarf, County name tag to be ordered via the County Admin.

2. Postage: At cost.

Printing & Stationery: General office stationery and computer / printer consumables — at cost.

4. Telephone: The County will pay for telephone / mobile phone calls being made for Scout business. Details
should be provided to support the claim via FreeAgent.
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CASH ADVANCES

Advances or floats are available to facilitate the running of events and for similar circumstances. The relevant budget
holder must approve requests for floats before they are submitted to the Treasurer / County Admin.

Advances and floats must be requested four weeks before date of event. This will be in the form of a metal tin
containing a cash float as agreed.

Advances, float and tin must be returned to County Admin no later than four weeks after date of event.

WHERE YOU CANNOT CLAIM

There are very few circumstances where Devon County will not accept a valid claim for expenses when carrying out
work on its behalf. However, it is not possible to claim for attendance at an event as a participant where a County is
merely incidental e.g. attendance at a reunion, national recognition events.

Claims not made within three months of expenditure will only be settled in exceptional circumstances.

HOW TO CLAIM EXPENSES

Submit each item of expenditure on FreeAgent

Ensure that each item is appended to the correct category and “Project” (budget)
Upload receipts

County Admin to email Budget Holder for authorisation
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